· Name and email of proposer:  
· Institution where the event would be organised:
· Venue:  

· Proposed date(s)/year(s) of availability (should be in September):  
· Other staff involved in organising the event: 
· Proposed theme (please give a fairly detailed description of the theme):
· Institutional capacity of the organisation (brief summary of experience in organising events, sources of funding, etc.): 
· Past involvement of the organiser(s) in ESIL (please list all the organisers and their involvement in past events as Board members, IG conveners, chairs, speakers, lifetime members, etc.): 
· Practical matters: 
a) ease of reaching the venue (from major public transportation links)
b) average cost of hotel accommodation near the venue

c) accessibility measures offered for participants with special needs (such as reduced mobility, hearing impairments, accompanying infants, etc.)
· Hybridity, innovation, etc.: 
Give your (preliminary) thoughts on hybridity (i.e. allowing some online participation) and let us know if you have any particular ideas about innovative formats, environmental considerations, diversity/inclusivity, etc.
NB: all events should offer a hybrid option, unless it is unreasonable in terms of cost or impossible due to available facilities

Signature: 

Date: 

ANNUAL CONFERENCE PROPOSAL FORM


�The ESIL Board welcomes proposals from ESIL members who wish to host a future Annual Conference. Please give as much information as possible in each section below and return the proposal to the � HYPERLINK "mailto:pierre.dargent@uclouvain.be" ��ESIL President� (cc � HYPERLINK "mailto:esil.secretariat@eui.eu" ��ESIL Secretariat�). 


The ESIL Secretariat prepares guidelines for the organisation of an Annual Conference. Please contact the Secretariat if you wish to read the guidelines. 


The local organising team is responsible for raising funds to cover the total cost of the event and is responsible for arranging a programme within the constraints of available funds. 














